
(Updated 03/19/2013) 

Submittal Checklist          

 
Three or more dwelling Units require use of IBC and Accessibility requirements. Please use Commercial 
Packet. 
 
_____ SITE PLAN - (All Construction) 
 

 Showing all property lines and dimensions. 

 Driveway location (must be exact). 

 Location of project (with accurate dimensions from the project to the property lines). 

 Impervious Coverage Calculations. 

 Plans for controlling runoff (required to control water runoff on site). 
 
_____ PLAN DRAWINGS - (All Construction) 
 

 Two (2) complete sets of plans, 1 full size, 1 set 11” x 17” 

 Show in detail the type of construction and material to be used. 
 
These plans shall include at least but is not limited to the following: 
 

 Floor Plan (each level). 

 Detailed Wall Sections (walls, stairs, decks, egress windows, grade etc.). 

 Elevation Views (each side) & Elevation of deck if applicable. 

 Manufactured Truss Specifications. 
 
_____ SEPTIC DESIGN - (New homes & additions, remodels, etc.) 
 

 New or rehabilitated septic system permits are issued by Crow Wing County. 

 One (1) complete set of the design and all computations for file. 

 A certificate of compliance will be required for any on site septic system that is 5 years old or 
older or that has a certificate of compliance that is more than three years old or older. 

 
_____ ENERGY CODE CRITERIA - 
 

 Please fill out Energy Compliance Certificate 
 
_____ PERMIT APPLICATION FORM - (All Construction) 
 

 Permit application form must be completed fully and be signed by the permit applicant. 
 
_____ CONTRACTORS - (All Construction)  
 

 Contractors and Sub-Contractors list  (For your information only / Not required for submittal) 

 General Contractor’s State License number must be on file with the City of Breezy Point. 
  

_____ STATEMENT OF AGREEMENT - (All construction) 
 

 Shall be signed and returned with above information. 
 
_____ PROOF OF OWNERSHIP - (All Construction) 

 
_____ SURVEY VERIFICATION LETTER (If Required)  
  

 
NOTICE: If any of the above items have not been met, the permitting process will not be able to be 
completed; this will delay your start time for your project. If you have any questions please feel 
free to ask.  A question now may save time and money later. 



 

Permit #:    

Issued On:   

Fee Paid:     

Receipt #:     

 
 

Building Permit Application  
 

Owner:        Phone:         

Home Address:                     Email:        

Project Address:        PID #:       

Legal Description:              

General Contractor:      License # :    Phone:      

Plumbing Contractor:     License # :   Phone:      

Mechanical Contractor:      License #:    Phone:      

Proposed Use [Check One]: Dwelling Private  Garage  Deck  Home Addition  Pole Building  Finish Basement   Three Season Porch  
 Business/Commercial  Fireplace  Siding  Furnace  Water Heater  Other 
  

Description of Project:               
        Dimensions:        
Site Plan submitted: Yes No   (A site plan is necessary to process applications for all new and/or additions to structures) 

Setbacks:  OHW    Side    Side   Rear   Right of Way    Other   
Building Height:______Zoning District:   Lot Area:   Impervious Coverage:   __ 
Estimated Value:      Lot Size/Dimensions:         
This permit becomes null and void if work or construction authorized is not commenced within 180 days, or if construction or work is suspended or abandoned for a period of 180 days at 
any time after work has commenced. I hereby certify that I have read and examined this application and know the same to be true and correct.  All provisions of laws and ordinances 
governing this type of work will be complied with whether specified herein or not.  The granting of a permit does not presume to give authority to violate or cancel the provisions of any 
other state or local law regulating construction or the performance of construction. 

Signature:              Date:        
 

CITY  USE  ONLY 

PLANNING:  

Subject to the following conditions:             
Reviewed By:         Date:         
Current Septic Compliance on file? Yes No   Date:             
BUILDING:  

Use and occupancy:          Type of Construction:      
Subject to the following conditions:             
Reviewed By:        Date:           

PUBLIC WORKS: Reviewed By:         Date:      

FEES  

Building Permit:     Plan Review:     State Surcharge:       
Plumbing Permit:          State Surcharge:   
Mechanical Permit:           State Surcharge:   
Sewer Availability Charge:          
Sewer Connection Permit:    
E911Address Assignment:    
Mailbox Support/Install:    
Culvert:    
Subtotal:     
TOTAL DUE:    Call 218-940-1682 for inspections & code questions. 

8319 County Road 11 
Breezy Point, MN 56472 
Phone: (218) 562-4441 

www.cityofbreezypointmn.us 

http://www.cityofbreezypointmn.us/


 
City of Breezy Point 

Request for new E-911 Address: 
 
Name of Property Owner: _______________________________________ 

  
Current Mailing Address: _______________________________________ 
  

City, State, Zip Code: _______________________________________ 
  

Phone Number: _______________________________________ 
  

E-mail: _______________________________________ 
  
Parcel Number: _______________________________________ 

  
Section: _______________________________________ 

  
Township: _______________________________________ 

 

Range:         _______________________________________ 
 

Legal:                                  _______________________________________ 
 
How is the location of the driveway staked? 

 Wood lath marking each side of driveway    Pin Flags or Ribbons marking each 

side of driveway    Other         _________________ 

 
What is the name of the road your driveway intersects:  _____    

 
Which side of the road is your structure on: N S E W 
    

If your driveway is New, do you have entrance approval and a permit from the 
proper road authority – state highway department, county highway department or 

township if applicable.   Yes  No 
 
Property Owner Signature: ______________________________________ 

  
Date: ______________________________________ 

 
Please return this form with the $90.00 fee to: 
 

City of Breezy Point 
8319 County Road 11 

Breezy Point, MN  56472 
(Make check payable to City of Breezy Point) 

 


















